IPad for Attorneys and Judges
This document is intended to jump start your use of an iPad for performing court-
related work, and discusses:

External controls; internal settings;

Connecting to the internet;
Bookmarking websites;

Connecting remotely to chambers;
Downloading documents to your iPad by email,

Annotating documents on your iPad with PDF Expert; and

Transferring documents to your chambers computer from your iPad
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The Settings Button

The iPad Settings icon opens what is, essentially, a control panel for
your iPad. From the settings screen, you can control a variety of
functions available from your iPad, including if and how you are
accessing the internet, your email access, location services, notification
sounds, security options such as “Find My iPad,” ect.

g

The Settings Screen

Settings Allows access to secured WiFi (e.g.,\
— DCN-gateway or home Wi-Fi, etc.) or
- J unsecured Wi-Fi (e.g,, Panera Bread,
/k Starbucks, motel etc ). .

Turn On fo avoid the iPad's constant
search for Wi-Fi and cell tower access
while inflight. (drains the battery).
Mote: Airplane mode also turns off any
bluetooth iPad accessories (e.g.
keyboard).

Available and a visible option only if \
uetooth On you have a data plan (e.g., a cellular
plan through ATT)for use on your
iIPad--allows access to the internet

\ without logging onto a network. -/

7~ Allows wireless connection of iPad
accessories such as a keyboard,
remote speakers, stereo headphones,

o and speakers. Cellular Data ———————

7~ Once configured by your IT ui VPN Not Connected

department, you canlogin in with your
username and password to gain
\___ access to the courts secure VPN.

Along with Do Not Disturb, allows \
you to configure whether and how you

Do Not Disturb (Y OFF will receive audio and/or visual notice
of, e g, incoming emalil, calendar

entries, FaceTime contacts, etc. /

_‘\

/Allows you to monitor the available E Notifications

storage on your iPad, enable iTunes ch h 4vol :
syning, enable and set timing for auto oose the type and volume o
locking and password locking, set General sounds associated with sending and

dateftime preferences, personalize % receiving information or conacts. -~
keyboard auto-corrects and m Sounds

\shortcuts, view instaled profiles, etc.

Includes settings for using your iPad
Brightness & Wallpaper as an animated picture frame.

- Choose the level of brightness and

background of your iPad screen. I?“ e T (er:g%?eessé_ggaans:gg;;tsé;vgsg—‘\
tower Iocatibns to determine the
Allows for backup and cloud storage ﬁ Privacy ———ee 1l location ofthe iPad. Usefulfor using
of information on your iPad with the iPad maps; necessary for using
purchase of a storage plan, and k Find my iPad. /
includes Find My iPad which, if l@ iCloud : :
enabled, allows you to locate a lost or f Add new mail accounts; configure
stolen Ipad on a map and remotely — . ‘6| whether email should be pushed to
lock or erase it. L‘ Mail, Contacts, Calendars your iPad and how often it is fetched.
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Moving App Icons
To move or rearrange icons the on your screen:

Tap and hold on an App icon until

appears in the App icon corners and the
icons are “wiggling.”

Tap and hold the icon to be moved and slide
it to the new location.

If placing it in a folder, slide it over the top of
the folder and release.

Press the iPad home button when you are
finished rearranging the icons.

Creating App Folders

Step

Screen

Tap and hold on an App icon until

appears in the App icon corners and the icons are
“wiggling.”

Using two icons that you want in the same folder, slide
one icon over the top of the other.

GOOdRc.J(Jv
PDF Expert

A box will appear. Type the name for the folder in the
box.

Dk

GoodReader PDF Expert

A folder is created. Slide any other related icons into
the folder.

Press the iPad home button when you are finished.

Note: To remove an icon from a folder,

e tap on the folder to open it;

e tap and hold on the icon you want to remove from
the folder;

e slide the icon out of the folder; and

e press the iPad home button.

Dm®
S 2%

Gae

Productivity
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Adding Browser Bookmarks

To add a bookmark to a website location:

Step

Screen

Tap on your browser icon (e.g.,
Safari), and navigate to the
website you want to bookmark.

When the website opens, tap on
the = icon.

E‘~85437_54.PNG - Windows Pho

File v Print ¥ E-mail Bum ¥ Open ¥

3:00 PM

info.legalsolutions.thomsonreuters.com/westlawnex

Welcome to

Legal Ri

Next

A menu of options will open. Tap
on the Bookmark icon and name
the bookmark. Tap.

Note: To easily locate a specific
online document, article, or
website page, tap the Add to
Reading List icon. Name the
document and tap .

info.legalsolutions.thomst

S

Mail

f

Add to
Home Screen

Facebook

Bookmark Add to

Reading List

Connecting to a Wi-Fi Network
To connect to a Wi-Fi network:

Step

Screen

Tap the Settings icon
on your screen.
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Step Screen

From the settings Settings WiFi
screen, tap Wi-Fi. Airplane Mode (| OFF

Wi-Fi .:!!l
Tap the name Of the u Bluetooth o Choose a Network...
netwolgk you wish tdO o o linksys WPS 7725 aT ©
use. For password- — = .- 0
protected networks, a BectpEnr O o I oo v ®
password bOX WI” @ otfiestions Verizon MIFI4510L 64D1 Secure ) a= (»_)
appeatr. General other... ,
Com plete the asswo rd Enter the password for “linksys_WPS_7725" ‘

field and tap . E Enter Password E

Password
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Downloading a Document to your iPad
Email provides the easiest method for downloading documents to your iPad.

Note: For security reasons, Dropbox cannot be used by federal court users to
download private information to an iPad.

Downloading from email

Email the document to yourself

d " iPad Tap on the document ey 2w
an Open | On your l a . attached tO your emall tO member_survey_form.pdf
open it. Arectebons i sechd dmart o e i A

Reader on the computer. To view annotations on the iPad, use
compatible app like PDF Expert

(The easiest file transfer
method).

f

Sent from my iPad

Tap the top edge of the opened document.

A header will appear. Tap , located in the
upper right corner.

=
From the panel of options p
that appears, tap the icon 52 !
for the App you are using eSSl

to open the document. gr‘ E

Copy Open in Legal Open in
Viewer Documents

Or ) (e
7 PDF !
< T
Open inPDF  Open in PDF Open in
PROvider Printer GoodReader

Tap and hold on the document attachment within
the email itself until the app panel opens, and
then tap to select your app of choice.

e attached document can be seen with Acrobat

P fomputer. To view annotations on the iPad, use
D like PDF Expert
F

Open in PDF [ Print
Expert

?‘E of

Quick Look Open in Legal Open in member_survey_form.pdf
115KB

Viewer Documents

Openin PDF  Open in PDF Open in
PROvider Printer GoodReader
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PDF Expert

There are several Apps for annotating PDF files on your iPad. Although the
discussion below focuses on PDF Expert, Apps such as GoodReader, iAnnotate,
Documents, Adobe Reader, and Legal Viewer all perform similar annotation

functions.

Editing the document name

Particularly if documents are downloaded directly from CM/ECF, you may want to
change the name of a document transferred to your iPad so that it can be located
later. To change a document name using PDF Expert:

Step

Screen

Tap m in the upper

left corner of the opened
document.

iPad <= X1

Documents

Tap the m icon

in the upper right corner of the
screen.

show_temp (1)
4:27 PM

Tap the corner of the

Tap the [ below the
selected document.

Tap Rename.

document you want to rename.

orkin...iPad
9/27/12 =
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Step Screen

Type in the name of the
RENENG

document and tap

13-302 PTS Report.pdf

The document is renamed.

13-302...Johnson

4:27 PM
Creating a folder
To create a folder:
Step Screen
Tap the icon in the
upper right corner. [Greate a folder J

Type in the folder name and

Create Folder

tap

PTS Rpts. |
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Step Screen

On the main screen that (S =

| ] selectAn | Blj Copy | 5 Move | {j Delete | B Mail | ]

[ S R

opens, tap

JC meet...2013 &y JC mee...1-2013 g
trem 2 P

Judicia...eeting - PTSRpts. [ ~01583..Pr0 s  21Wo..snrev g
1 item = empty folder a1 = anana =

A folder is created.

PTS Rpts.
empty folder

Moving documents into folders
To move documents into folders,

Tap and hold on a document
on the main page and slide it
into the selected folder. @ Recents

13-302 PSR Johnson

» Documents

047111736913

show_multidocs.pl

Eguia, Jaime bail report

show_multidocs.pl-1 13-302...Johnson

4:27 PM

Annotating Documents
To add annotations:

Step Screen
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Step Screen

An annotation panel opens.
Tap Bl |ocated in the
upper right cornerofthe | 0 O / / I ¥ 8 L » T v

document menu bar.

From the annotation panel, you can perform
a variety of annotation functions.

Bookmark

o Recent list Page layout

4:15 PM

Documents v ighli CI’OSS-OUTS

Circlesand
rectangles

Lines and
arrows.

ATET LTE

To add Bookmarks,

Documents ()

5 | | O | Z

limitations, SDCL 15-2-14(3), 15-2-3

Tap in the document at
the location to be
bookmarked.

Cancel New Bookmark

' long-arm statute

commenced by fifing a complaint wi

5 Cases that cite this headnose

6] Federal Civil Procedure
and ency

the Supreme Court, i *B0S wp
436 US, 740, 744-53, 100 S.Cr 1978, 1982-86, 64 L Ed.2d

Tap the in the upper
right corner.

whstanding any
of lawsuit

(Supp.1982). The issue before us on this appeal is whether the

Type in the bookmark
name.

Tapm.

Tap EEI to open the
bOOkmark I|St- Bookmarks  Outlines  Annotations

long-arm statute

sufficiency of service
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4:15 PM

show_temp (1)

Ofo]/[7]|a][T]z| (wm[L1][r] [Tss o

unuersiuuu e 1a 1U1 u1e rorgl] at u1IS UINILGI 11au PIuvIUGU U o1,

hlgh'lghtS, underllnes Mr. Johnson repogted he has never

. parents, Don and Pamela Johnson, live on a r§nch in Chihuahua, Mexico. The defendant reported
and circ | es he is unable to havk frequent contact with thdm by phone, but he visits them annually. Daniel

! Johnson indicated hg possessed a passport urifil the time of his arrest three months ago, and it
has since been lost, 3long with his wallet.

To add, e.g.,

gen Yarried nor fathered any children. He reported his

T ap the |C0n for the Natalie Foster verified Yhe defendant’s familial infogmation as reported above. She also verified
that her elder sister, Erida Foster, is the defendant’s \egal guardian, primarily because her mother

type Of annOtatlon you does not speak English.

B . 2. EMPLOYMENT HISTORY/ FINANCIAL RESOURCES:
are adding and, using
. Daniel Johnson reported hé\had been employed by General Contracting of Opp, Nebraska for
yO ur fl nger ora Styl us approximately a year until hi§ arrest three months ago. He advised he has remained in custody
! since then, but he is confiden\he could return to the job. The defendant mdlcated his work there
select the text to be

annotated.
To add Sti Cky notes. PSRps. | ) B 13-302 PSR Johnson .
™ (Ojo[/][7Z) [(@][I][= L[] [T [#d]
Tap the sticky note *  Offense charged.
icon. 6. ASSESSMENT OF DANGER: _ /
The defendant p': 3 £ % ° “iefollowing re
. L4 Offense cl
Tap in the document e
where the note should 7. RECOMMENDATI
be ad d ed . Pretrial Services c¢ -ance and dang
a combination of ¢t ctfully recomm
upon availability of ) equipm:'m
Type your text in the il e
note. The defendant sha _
. (a) Truthfully [ cy as directed

10 (402 A
Tap the Screen outside

the note. . Offense charged.

1IIII

j £ RECOMMENDATION:
Tap and hold the sticky

note icon to move it to Pretrial Services considers Daniel Johnsc
the correct location. a combination of conditions would mitigat
upon availability of a phone line for instal
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To add Text.
Tap the Text icon.

Tap at the document
location where text will
be added.

Type the text.

5:14 PM

Proposed Order

ool /|7 T %) (W1
Dated: "/

Helvetica 13 A .
Dated:  April 24,2013

To add a sound
recording.

Tap and hold in the
document at the
location for adding the
recording. Select
Sound.

A recorder will begin.
State your message.

Tap the white box on
the recording to end the
recording.

A recording icon will be
added.
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Tap the Stamp icon. and choose the stamp your want to

To add Stamps. add,

5:20 PM

Proposed Order

Stamp Text | Chappell

fa/ Sheri Polster Chappeil

BY THE COURT:

\

United States Magistrate Judge

tap the screen at the location where the stamp should be
placed and, if necessary, tap and hold it to slide the stamp
to the correct location,

Dated:  Apyil 24,2013 '
Cancel Done
Q o
BY THE COURT:
(-] /s/ Sheri Polster Chappell (]
United States Magistrate Judge
o sl = (<}

and tap Done.
Dated:  apri| 24,2013

BY THE COURT:

/s/ Sheri Polster Chappell

United States Magistrate Judge

OR

Tap and hold where the stamp should be added and, from
the task bar that appears, select Stamp.

BY THE COURT:
—

Note Text Signature Stamp Image Sound
_—

United States Magistrate Judge

Complete the process as described above.
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Adding a signhature
To add a signature:

Step Screen

Either

tap the signature icon in the
annotation panel;

OR

or

BY THE COURT:
tap and hold where you want

the signature and select
Signature.

Note Text Signature Stamp Image Sound
| .

United States Magistrate Judge

BY THE COURT:

My Signature Customer Signature

United States Magistrate judge

Use your finger or a stylus to
write your signature.

Tap Done.

W\QM&M

Tap and slide the signature

to the correct location. By ThE G | €
(*] O = o

Tap Done. i W&M :\K ;)& H

United States Magistrate Judge
o (+} o

Dated: Al 24,2013

BY THE COURT:

United States Magistrate Judge
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Working with pages
With PDF Expert, you can merge documents and add, delete, extract, rotate,
copy, or paste pages. To access these options:

S
Step creen

Open a the document in PDF
Expert.

Select the Pages icon
from the upper left corner of
the document..

A screen with page
thumbnails for the document
will open.

Select Edit. - ; : - : 7'7"

Tap on the circle in the upper left corner of the page or pages you wish to remove,
copy, extract, rotate or email.

Close Bliss Daubert motion 4-12-cv-03019-CRZ [ "oone
Selected: @@ =] select Al | opy | [%] Paste | elet Ma Rotate | Extract
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To extract
Select Extract

and separately save
selected pages,

bert motion 4-12-cv-03019-CRZ

Enter a File
Name in the
upper line.

Tap on the
second line,

and then select
a folder for
saving the
extracted
pages.

Click Done.

File Name and Folder

-

Bliss Daubert motion pp ?--‘{

Documents

Cancel Save pages as
File Name and Folder

Bliss Daubert motion pp :.-4

Tap the second line
to select a folder.

Documents

Select Folder

Cancel
- n Documents Tap to select a folder.

Bliss Trial

» n PTS Reports
n AD files
ﬂ immigration
n Inns of Court

The
Save Pages as

box will
reappear.

Select Done,
then Close.

File Name and Folder f

Bliss Daubert motion

Documents/Bliss Tnal
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To delete the
selected pages,

Select Delete.
Select Done,
then Close.

bert motion 4-12-cv-03019-CRZ [ ==

To rotate selected
pages,

Select Rotate.

Select Done,
then Close.

bert motion 4-12-cv-03019-CRZ [T "oene

— |- [« 7

To email selected
pages, with any
annotations,

Select Mail.

An email will open
with the page
attached.

Insert the email
address, and any
comments to the
email, and hit Send.

bert motion 4-12-cv-03019-CRZ B’ oS
@ Proposed Order page 4.pdf ["Send

Bren Chambers

Proposed Order page 4.pdf

Check the highlighted language? |s that n::t:urrneu::t’:‘1I

Sent from my iPad
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To copy pages from
one PDF and paste
into another,

(or combine two
PDFs)

Select the
pages you want
to add to a
different PDF.

Select Copy.

Then Close the
document.

Note: Use Select All to combine to entire
document with another.

Open the
receiving
document,

Select ,

then Edit. The
to access the
receiving
document page
thumbnails.

Select the page
immediately
before the
location for
pasting
additional
pages.

Select Paste.

A new page will

appear adjacent
to the page you

selected.

Tap the new
page, and the
copied pages
will be added to
the receiving
document.

Select Done,
then Close.

Bliss Daubert motion 4-12-cv-03019-CRZ

A blue tag will appear
in the corner of the
selected page.

Clome Bliss Daubert motion 4-12-cv-03019-CRZ 54

Pad for Attorneys and Judges
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To add a blank page,
Open the document,

Select ,

Select

A new page will
appear. Tap and
drag to the correct
location.

Click Done, then
Close annotate on
the blank page.

ibert motion 4-12-cv-03019-CRZ

Moving, Deleting, Copying, Mailing and Merging Files
Once a file in on you iPad in PDF Expert, you may want to delete, copy, email or
move it, or merge it with another file. To do so:

Step

Screen

From the Documents

screen, select m

located in the upper right
corner of the screen.

Documents
ﬂ Documents » Johnson Petition
por. TBU3KB

{'» Johnson release order

pop | -04MB

' iCloud

Tap the radial button(s) for
the document(s) you wish
to move, delete, copy or
mail.

4:57

PM
Documents (1 selected)

0j copy | 45 Move | ] Delete Mail | E2] zip

=
Select the function you o
want to complete.

a4

B Documents Select All

{ * Johnson Petition
& icloud ror| T03KB

(V) _J\ Johnson release order
POF 1.04 MB

To merge documents, tap
the radial buttons for the
documents to be merged.

rﬂ Merge

Then tap

Documents (2 selected)

{?ﬁ Documents Select All

* Johnson Petition >
8 . © “{ 76.03 KB 9/19/13 =
&& iCloud L
" Johnson release order r
pop 104 MB 9/19/13
@ Recents =
) » Johnson warrant 7

pdf  Johnson warrant pop | 5444 KB

Type in the name for the
merged file.

Then tap E

S
Cancel Done

Enter Merged File Name

Johnson warrant (Merged).pdﬂ

The merged document,
renamed in Documents.

Documents

B Documents _{ Johnson Merged Petiion and Order 4=
ror

123 M8
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Emailing an Annotated Document

Step Screen

Select from the upper Frop;s;d.o,de,
right corner of the document.

i ¥ 8 1 » Tﬁ?.l/tﬁ

ie offending party to such additional and further remedies

From the list that appears,
select Send by E-mail.

Select the emailing format.

Choose format for the PDF file to send by E-mail
Note:

Always use “Flattened” if a
signature was added.

Never use “Flattened” if you
added comments using
“sticky notes.” The [For by, Flattened Copy

Document

Annotations Summary
works much like comments
summary in Adobe Acrobat,
except that the listed
comments can be copied
directly from the email and
pasted into a word
processing document. (See
example depicted below).

- Annotations Summary
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Step Screen

Insert the email recipient “Cancet | Proposed Order.pdf
address, along with any ’
message, and send.

Bren Chambers

Proposed Order.pdf
Check the sealing provisions.
Annotations Summary of Proposed Order.pdf.
PAGE 1:

Highlight

"2. Confidential Matenal .is specifically defined to include all
employment records. medical records. insurance records. and
employee handbook matenal”

Highlight
"Such legend shall be placed on every page of a multi-page
document.”

Highlight
"5. If any party files any documents coming within the scope of this
Protective Order, the filing party shall file such documents under
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IPad Accessories

* Protective Case

Optional Stylus

— Will not work for all apps

Lint free cloth
Optional VGA Adapter

— Used to project iPad image

-----

Optional Dock and Keyboard

— Wired and wireless available

— Some cases have built-in

keyboards
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